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12 July 2011
MINISTRY OF EDUCATION NOTIFICATION
On Retired Education Officers as Part-Time School Counsellors Scheme

(General Information)

APPLICATION FOR POSITION OF
PART TIME SCHOOL COUNSELLOR 
(For Retired Education Officers Only)
	      Applications to be submitted by 8 August 2011


We are inviting retired Education Officers with suitable counselling disposition to apply for the post of Part-Time School Counsellor to serve in the schools.  Candidates without relevant counselling experience and expertise will be required to attend a sponsored course leading to a Diploma in Counselling for Schools.   

2 Aim

The aim of this application is to build a pool of well-trained counsellors to meet the counselling needs of schools.  Shortlisted candidates will be deployed to schools/cluster as part time school counsellors to supplement the counselling resources in the schools.  

3 Eligibility

To be eligible, the candidate must fulfil the following criteria:

· retired as an education officer from MOE, Singapore; 

· at least a ‘C’ grade for the last 3 years prior to retirement; 

· no pre-existing medical conditions that are debilitating; and

· possess skills like rapport building, good teamwork and relations with people, problem-solving, resourcefulness, programme planning and implementation.

4
Duration and Terms of Sponsored Training
The full-time Diploma in Counselling for Schools training will be conducted by an agency appointed by the Ministry of Education. The training will include counselling theory and supervised practicum. It will run from mid Oct 2011 to early 2012 (6 months) for candidates without relevant counselling training. During the practicum, the candidate will be deployed to a school to counsel pupils.  The terms of the sponsored training are as follows:

4.1 Paid tuition and examination fees

4.2 Book allowance and the supplementary examination fee, if any, will not be borne by MOE

The above terms are subject to change and to prevailing regulations governing candidates sent on training awards.

5
Conditions of Service
Upon successful completion of the training, candidates will be obligated to serve the Singapore Government for a period of two years upon completion of the course. During the two years of service, the candidate will be deployed to school(s)/cluster and is expected to provide a minimum of 21 counselling hours per week. The candidate will be paid S$50 an hour for his/her counselling services.  
Candidates with relevant counselling qualifications will be deployed to schools immediately and need not undergo the sponsored training.  

Deployment to schools will be at the discretion of the Guidance Branch based on the counselling needs of the schools.  
6.      
Application 

The application form can be found in Annex A.

6.1 Applicants should return the completed form through their former respective Principals/Superintendents.  Incomplete application forms will not be considered.
6.2 A copy of the transcript of results for the highest academic and professional qualifications should be attached. 

6.3 In addition, applicants are requested to submit supporting evidence of their counselling training and experience, if any.

6.4 Applicants should also submit their personal statement in the form attached.

7
Principals/Superintendents are requested to make their recommendations and comments on the suitability of the applicants.  Any other relevant information (e.g. counselling qualification) to support the application should also be included.

8
All application forms should be addressed to the Permanent Secretary, 
Ministry of Education (Attention: Guidance Branch) and to reach the Guidance Branch (51 Grange Road, Block 1, Level 3, Singapore 249564) by 8 August 2011. 
	For further clarification, please contact the following officer:

Mrs Nedumaran Prabavathy
Email: nedumaran_prabavathy@moe.gov.sg
Tel: 6838 6615 




Originator: Guidance Branch

Distribution: To all Schools, Centralised Institute, Junior Colleges and MOE HQ

Annex A
APPLICATION FOR THE POSITION OF 

PART TIME SCHOOL COUNSELLOR

(For Retired Education Officers Only)

	1
Particulars of Applicant

Name:
Mr / Mrs / Mdm / Miss  ______________________________________________

CPO / NRIC No: _____________________

Nationality: __________________

Date Of Birth:
_______________________
            Religion: ____________________
* Retired in / Will be retiring in _____________________________________________

State if your application for retirement this year has been approved:_________________

Last School attached to: __________________________________________________

Contact No:  ________________ (Home)   _______________(HP)
Address:
__________________________________________________________



__________________________________________________________

E-mail address: _________________________________________________________

Last  Appointment: *GEO / SEO ( _____ )              Last designation: ________________

Number of years of trained teaching service:  ______________

State if you had been an appointed teacher-counsellor / voluntary counsellor with an agency / free-lance counsellor / etc:  _________________________________________

Number of years of counselling experience:  __________________  





* Delete where appropriate

	Highest Academic Qualification

(If you are a graduate, please state the university, year, class or division and the subject)


	

	Highest Professional Qualification

(Please state the name of the institution and the year obtained)


	

	Counselling courses attended in your career as a teacher (e.g. Masters in Counselling, Specialist Diploma in PCCG; 24-hour Basic Counselling Skills; Suicide Intervention; etc.) 

Attach a separate sheet if the space is insufficient.


	Course title


	Period and Year
	State credentials earned and the name of the conducting / training agency

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


PERSONAL STATEMENT

2 In less than 500 words, explain a) why you want to be a Part-Time School Counsellor; and b) what competencies do you think you possess that will make you a good counsellor. 

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________
________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________
________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

3
Provide a recent example (non-discipline case) where you have helped a pupil and made an impact on his or her life (500 words).

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________


________________________________________________________________


________________________________________________________________

________________________________________________________________


________________________________________________________________


________________________________________________________________


________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

4 I declare that the particulars stated in this application and attachments are true to the best of my knowledge and belief, and that I have not wilfully suppressed any material fact.

___________________



_______________________

Date





      
Signature of Applicant

	Recommendation by the Superintendent / Principal 
1 I * very strongly support / strongly support / support / do not support the application of Mr / Mrs / Mdm / Miss ________________________________________ .

2 Basis of support:

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________
3
Potential contribution of the teacher as a school counsellor

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________

*Cluster/Name of School: 

___________________________________

*Name of Superintendent/Principal:
___________________________________

Signature:

_________________________
Date:
_________________



Attach





Recent





Photo








1

